CONTRACT FOR
SERVICES
Between

Client of Location
And

G.A.W. ASSOCIATES Ltd., Seaman’s Farm, Saffron Walden, Essex, CB11 4XB

Consultant(s):
Consultants
Site:
Locations
Contacts:
Client

Glyn Alexander Wild (G.A.W. Associates Ltd.)

SCHEDULE

Start Date:
Date

Consultant(s):
Names

Total Effort:
Period

Std Day:
Professional day (minimum 8:30am to 5:30pm)


Job Description.
Consultant(s)

STD RATE:
£rate per man per day plus travel and subsistence at cost (+15% handling fee).

General Terms And Conditions                                                        

1. The date of commencement and basis of the service are set out in the schedule hereto.  However, it is sometimes the case that a verbal approval to commence activities is given prior to the official order number being issued by the client or a signature of acceptance being added to this agreement.  In that event the terms and conditions contained within this agreement will be deemed to have been accepted.

2. For the Contract Period specified in the Assignment Schedule the Supplier shall provide Consultant(s) to perform the Services for the Client of (AGENCY) subject to the terms of this Agreement. It is clearly understood that in no circumstances can this contract be interpreted as a contract of employment and that it is a contract for the supply of services only.
3. This Contract should be viewed in conjunction with any associated proposal(s) (and subsequent updates) made by the G.A.W. Associates Ltd. to the Client.
4. G.A.W. Associates Ltd. undertakes that during the contract duration the Consultant(s) will devote such time, skill and ability to the performance of the services required by Client which may be necessary for their proper performance.

3
The duration of the initial contract period may be extended by agreement in writing between the parties, and these General Terms and Conditions shall, unless excluded in writing, be deemed to apply to such extended contract period.

4
Any notice to be given hereunder shall be sent by pre-paid, registered or recorded delivery post sent to the party to whom it is addressed at their last known address or place of business and shall be deemed to be served on the day following or if that day be a Sunday the second day following that upon which it shall be shown to be posted. 

5
This contract may be suspended by Client if Client is unable to commence, continue or completely perform its obligations hereunder by reason of force majeure, fire, flood, aircraft damage, explosion, electrical failure, strikes. lockouts, riots, civil commotion, or state of national emergency, British Government action or any cause whatsoever which is not within Client's control providing that notice is promptly given to G.A.W. Associates Ltd. advising suspension and stating the event relied upon.  If suspension is claimed by Client, Client will remain liable to G.A.W. Associates Ltd. for the standard fee set out in the schedule for the period of any such suspension insofar as Client is able to recover in full Client's charges for the same period from any Client's customers (if applicable).

6
Subject to the provisions of Clauses 11 and 14 below, unless otherwise varied by the Special Terms and Conditions, this contract may be terminated by Client:

6.1
Within the first 7 days of the commencement date by written notice to G.A.W. Associates Ltd.

6.2
At any time thereafter, by two week’s prior notice by Client to G.A.W. Associates Ltd.

7
Termination of this contract under any of these provisions shall be without prejudice to the rights of the parties arising prior to or as a result of such termination.

8
Client and G.A.W. Associates Ltd. both undertake that they will not during this agreement’s duration or within a period of 6 months from the expiry or termination of this agreement, tempt in any way whatsoever, either directly or indirectly, any current or future Client or G.A.W. Associates Ltd. employee or sub-contractor or consultant(s) into either contract or permanent employment.
9
The rights and duties of  G.A.W. Associates Ltd. and the consultant(s) proposed or provided shall not be assigned without the prior written agreement of Client and G.A.W. Associates Ltd. neither of whom shall unreasonably withhold such consent.  The personnel shown in the schedule shall be the primary persons whose services are planned to be supplied by G.A.W. Associates Ltd. to the Client.   However, any delays in authorization of this contract by Client or unforeseen circumstances (i.e. health or availability of the consultant(s) may make consultant(s) substitution necessary.  In all cases this will be discussed with Client before implementing the change.

10
This contract and schedule hereto constitute the entire agreement between Client and G.A.W. Associates Ltd. with regards to the service to be provided and shall be governed by the laws of England.  Unless by prior written consent, Client will not be bound by any agreement or arrangements whatsoever made between Client's customers and G.A.W. Associates Ltd. or personnel supplied hereunder.  In addition, Client will not be bound by any verbal agreement or arrangement made between a representative of Client and G.A.W. Associates Ltd. or personnel supplied hereunder unless authorised in writing by a Director of Client.

11
G.A.W. Associates Ltd. undertakes that G.A.W. Associates Ltd., the consultant(s) and any other personnel supplied hereunder will not during the contract's duration or within a period of 12 months from the expiry or termination of this contract either on their own behalf or jointly with any other persons work or be employed by or perform any duties whatsoever directly or indirectly with any customer of Client’s in any capacity whatsoever apart from through Client under the terms of a similar consultant contract.

12
In the event of any of Client's customers proving to Client's satisfaction and G.A.W. Associates Ltd. agreement that the services of the consultant(s) provided hereunder are unsatisfactory during the term of this contract then Client will have the right to terminate this agreement forthwith without any compensation other than monies due up to and including the date when the inadequacy was first advised.

13
The consultant(s) and personnel supplied hereunder may (dependent on role and responsibilities agreed) shall be under the supervision of Client and shall perform their duties hereunder subject to Client’s reasonable request.

14
The personnel supplied shall, while providing the services to Client conform to the appropriate working terms and conditions of Client with regard to Health & Safety, general conduct etc.

15
Notwithstanding anything contained herein Client shall be entitled to terminate this agreement by notice in writing to G.A.W. Associates Ltd. if  G.A.W. Associates Ltd. or the consultant(s) shall commit or allow to be committed any breach of any terms of this agreement and shall fail to remedy such breach within seven days notice supplied by Client to G.A.W. Associates Ltd. requiring remedy of the same.  In addition, if G.A.W. Associates Ltd., the consultant(s) and/or personnel supplied hereunder enter in to any arrangement or agreement with Client's customers without the prior written consent of Client, then, if the relationship between G.A.W. Associates Ltd. and Client's customer breaks down as a result of the arrangement or agreement, Client reserves the right to terminate this agreement forthwith.

16
Any defective or incorrect work may be required to be reworked at if  G.A.W. Associates Ltd.  own expense.  (To an extent agreed between the parties).  Without limiting the generality of the foregoing, the parties agree that the nature of the Services may include reworking and improving the Agreed Specification during the Contract Period which shall not constitute any defective or incorrect work in accordance with this clause.

17
Fees for the provision of the Services shall be payable on a time and materials basis at rates set out in the Assignment Schedule.  Timesheets are a control mechanism and not a means for the charge itself.  G.A.W. Associates Ltd. shall ensure that the Consultant(s) record the hours worked on a time sheet on a weekly basis, which will be signed by the Client authorised officer.  The time sheets shall be an accurate record of the hours supplied by the Consultant(s) and shall be conclusive of the Client’s acceptance of the Services.  Time sheets will be sent to Client at the end of each calendar month (or stage end if sooner) together with the associated invoice.  Invoices from G.A.W. Associates Ltd. will be deemed to be fully acceptable for payment when supported by time-sheets (unless payment has been agreed against a particular stage completion).

18.
G.A.W. Associates Ltd., (to ensure delivery of a ‘total quality service’) may determine that replacement(s) or additional consultancy skills are required (that were not able to be identified at the outset).  The G.A.W. Associates Ltd. will, out of courtesy, advise the Client of his intention to augment the project capability (and for compliance with any site security provisions and any charging implications) and that the proposed resources possesses (in the opinion of the G.A.W. Associates Ltd) the necessary skills and expertise to perform the Services.
19
Client shall only be liable to settle an account on receipt of a suitable invoice.

20
Invoices will be submitted by G.A.W. Associates Ltd. every calendar month.  Invoices will be settled within 28 days of the date of receipt by Client.

21
A valid invoice will be presented to Client for all expenses agreed with Client (ideally) before they are incurred.  All such expenses (except reasonable travel associated with the project within the UK plus any other items pre-agreed by Client) must be authorised by Client before expenditure.  Receipts must accompany invoices for expenses.  Payments against expenses incurred (normally incorporated within the monthly invoice for consultant(s) time) will be remitted to G.A.W. Associates Ltd. within 28 days of receipt.

22
G.A.W. Associates Ltd. is responsible for the tax and NI liability of the consultant(s) and any other personnel supplied and indemnifies Client from any assessment made against Client by the Inland Revenue in respect of the personnel supplied.

23
G.A.W. Associates Ltd. undertakes that the consultant(s) and any other personnel supplied will keep in strictest confidence all details of the systems, procedures and information of the affairs of Client and Client's customers which may come to their knowledge during the course of providing services hereunder.  This undertaking does not relate to information or details which are already known to the person concerned, which is or becomes public knowledge or which is disclosed to the consultant(s) or personnel supplied hereunder by a third party.

24
G.A.W. Associates Ltd. further undertakes to fully indemnify Client from any and all claims and actions howsoever arising brought against them by any of Client’s customers for any breach of clause 23 by G.A.W. Associates Ltd. whether such breach and/or action occurs during the contract or at any time after its termination.  G.A.W. Associates Ltd. and the consultant(s) further undertake to sign any separate agreement relating to the confidential information of Client's customers if Client's customers requires the consultant(s) to do so.

25
G.A.W. Associates Ltd. undertakes to promptly whenever requested by Client and Client’s customers and in any event upon the termination of this contract deliver up to Client and Client's customers all lists of Client or customers correspondence and all other papers, notes, memorandum and records which may have been prepared by the consultant(s) and any other personnel supplied hereunder or have come into their possession in the course of this contract as the property of Client or Client’s customers and shall not be entitled to retain any copies thereof.

26
In respect of the recent (August 2001) ruling of the European Court of Justice (Luxembourg) the UK Government has been found to be in breach of European law regarding the holiday rights of freelance, short-term contractors and part-time workers.  The UK legislation (in particular the Working Time Directive & Regulations 1998) is in the process of being amended.  Therefore to maintain current and future compliance G.A.W. Associates Ltd contracts will state that workers will accrue paid holiday entitlement and rights from the first day of employment with the end client or Agency.  During the first year of employment, holiday will be accrued (and will be recoverable from the end client or Agency) on a monthly pro rata basis – one-twelfth of the annual entitlement for each month – and allocated according to the amount of days worked.

For example:

· full-time workers completing five days a week are entitled to twenty days’ annual leave.  So after three months they will receive five days’ leave (i.e. a quarter of the annual entitlement)

· part-time workers completing three days per week are entitled to 12 days’ annual leave (three fifths of 20 days).  Therefore after one month they are entitled to one days’ leave.
Note
The Contract shall be signed and returned G.A.W. Associates Ltd.  within 3 days of the commencement of the service.  Failure to do so shall be deemed by G.A.W. Associates Ltd.  as acceptance by Client of all the terms and conditions enclosed herein.

Signed on behalf of Client

Print Name                         



Date

Signed on behalf of G.A.W. Associates Ltd.
[image: image1.wmf]






Glyn Alexander Wild

Print Name                          



Date

This contract is the protected Copyright ( of G.A.W. Associates Ltd.
4

